Updating your Emergency Contact Information

Go to theheart.earlham.edu and log in with your Earlham
Username and password.
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Secure Login Welcome to theheart: Your portal to Earlham College

User Name: This Web site provides the Earlham College community with password-protected access to information and

services including: e-mail access, academic information, targeted announcements and more.
Password:

Login Cancel

o i ?
Having problems logging in? Click here. What's Inside?

Information geared especially to you in your role as a student, teaching faculty member, administrative Faculty
member, or staff member

Reset Your Password

Zimbra - Email, Calendar and Collaboration
Return to Earlham College Home

Web Mail - Earlham Squirrel Mail

Security Notice Moodle - Online courses
It is extremely important that you log out
using the "logout™ icon (not just closing your Self-Service - Your academic schedule, academic records and accounts
browser) when you are finished using theheart
or when you walk away from your computer. Current campus news through "Around The Heart" and Earlham Press Room

Leaving theheart logged in and unattended
could allow unauthorized access to your
account and compromise your personal
information.
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Updating your Emergency Contact Information

Go to the "Information Services" Tab and then click on "Self

Service" on the left hand side.
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Zimbra
Access your Earlham e-mail account through

Zimbra Mail, - e
Zlight
Access your Earlham e-mail account through
Zlight Mail.
—
elf-Service —

View your academic schedule, academic records,|
holds on yeur account, contact information, ete.

Moodle

Access your online courses and interact with your
classmates.

Network Registration

Register a new device on Earlham's computer
network (i.e. laptop, gaming system, e-reader, - -
phone, etc.), and manage existing registrations.
Qualtrics

Online survey software

My Account @ @ @
Content Layout You are currently logged in.
Portal Admin Admin Logout Help
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Updating your Emergency Contact Information

Click on "Update Contact Information"

E SunGard Higher Educ... * Main Menu % |+
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Personal Information Update Contact Info Student Faculty Services Financial Aid

Search Go
ACCESSIBILITY SITE MAP HELP

Main Menu

Personal Information
Update marital status; review name or social security number change Information; Change your PIN; Customize your directory profile.

Earlham Directory

Update Contact Information
Update your emergency notification information; emergency contact persons; addresses; and phone numbers.

Apply for Admission, Register, View your academic records and Financial Aid

Faculty Services
Student Information Menu; Term Selection; CRM Selection; Faculty Detall Schedule; Week at a Glance; Detail Class List; Summary Class List; Final Grades; Lack Up Classes; Active Assignments; Assignment History; Class Schedule; Course

Catalog; Office Hours
Directory Class Lists (with cross-listings)

Time Sheet Supervisor
Allows supervisors to add/delete workers, review thelr work logs, and sign off on their time at the end of each payperiod.

Time Sheet Worker
Allows workers to add, remove, and approve their hours worked.

Online Reports
These are custom reports created for departmental areas and completely accessible online. They also include Excel formatted downloadable versions for the output.
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Updating your Emergency Contact Information

Update Contact Information

Make sure to include your cellphone so we can text or call when situations happen that Earlham
needs to make you aware of.
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Search Go
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Update Contact Information

‘L Please, ensure that the information on this screen is up to date and accurate.

1S LR R LT | Emergency Contacts | Earlham Directory Info. | Addresses and Phones

7 The information in this section will be sent to our Emergency Notification System so we can keep you informed of any events that could place you in danger.

Emergency Notification
Name:
Home Phone: ™ DO NOT CALL

Work Phone: 765 9831286

Cell Phone:

DO NOT CALL DO NOT TXT MSG
E-mail Address:

Alt E-mail Address: DO NOT E-MAIL

UPDATE CONTACT INFO | Reset

RELEASE: 1.0 (06-AUG-2008)
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Updating your Emergency Contact Information

Also, Remember to update your Emergency Contacts. This

way we can contact someone on your behalf if something
happens.

Click "New Contact" and you can enter the information on of someone you want contacted in case of
emergency.
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Personal Information Updar.a («. 113078 Student Faculty Services Financial Aid

Search Go

SITE MAP  HELP

Update Contact Information

/. Please, ensure that the information on this screen is up to date and accurate.

Emergency Notification Emergency (.71 7. % Earlham Directory Info. Addresses and Phones

7 The information in this section will allow the college to notify your next of kin in case of a personal emergency.

E If any of your Emergency Contacts do not speak English, please click here to specify their language.

Emergency Contacts
Order Name Address and Phone Relationship

2 New Contact ]
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